TocynapcrBennoe aBToHOMHOE
CTallHOHAPHOE YUPEKICHHE
Hosocubupckoit o6mactu
«O6nactroii JJom MHJIOCEPTHS »

IIOJIOXKEHUE

0 nopsiike 06paGoTKH M oGecredeHusT He30MACHOCTH
HH$popmManuu KoHpAIEHIHATLHOTO Xapakrepa,

B TOM YHCJI€e IIEPCOHAILHBIX JAHHBIX PAGOTHHKOB

1. O6mue moJrokeHust

1.1. Tlonoxenue o paGore ¢ HCPCOHANBHBIMU JaHHBIME paboTHEKOB ['ACY HCO «OIM»
Pa3paboTaHO B COOTBETCTBHH C TpynosemM xopexcom PO, 3akomom ot 27 uroyg 2006 r. Ne 152-
@3 ¥ HOPMATHBHO-TIPABOBEIMH aKTaMu, IEHCTBYIOIMMH Ha TeppuTopun P,

1.2. Hacrosimee ITonoxenne OTPEIEIICT NOPAIOK paGoTe! (cbopa, 00paborku, HCITO/IL30BAHUS,
XPaHEHUs U T. JI.) ¢ HEPCOHANBHLIMA TAHHDIMY PabOTHHKOB ¥ rapaHTHH KOH(HICHIIHANBEHOCTH
CBCJIEHHH O paGOTHHUKE, IIPEXOCTABICHHbIX paboTHHKOM paboTonare;to.

2. Ioay4enne n 06padorka IE€PCOHANLHBIX NAHHBIX Pa6OTHHKOB

2.1. IlepconansHble naHHBIE paboTHrKa paboTonaTesns [IOJTY4aeT HEIOCPEACTBEHHO OT
pabotarka. PaboTtonarens BIIPaBe MOJIyYaTh ePCOHANBHEIC TaHHbIE PAGOTHIKA OT TPETBUX JIHI]

IIPETYyCMOTPEHHBIX B 3aKOHOIATEILCTRE,
2.2. Ilpw moctymenuy Ha paboty paboTnuK 3anonHseT AHKETY, B KOTOPOH yKa3bIBaeT
CIEOYIOIINE CBEIEHUS O cebe:
— II0JT;
— JIaTy POXKICHHUS,
— CeMeiiHoe MOJIOXKEHUE;
— OTHOIICHUE K BOUHCKOH 06s3aHHOCTH;
~ MCCTOXHTENBCTBO U IOMAINHUI TeneoH;
— obpazoBanue, CICIHAIBHOCTE;
— Ipebinymee(ne) Mecto(a) paboTsr;
— MHBIC CBENICHMS, C KOTOPBIMH PaOOTHHUK CUHTAET HYKHBIM O3HaKOMHTD paboTOnaTels.

3. Paboromarens me BIpaBe TpebOBaTh OT paGoTHHKA HpencTaBieHus MHGOPMAIHH o
TIOTUTHYCCKUX U PETUTHO3HBIX YOKIEHUIX H O ero YaCTHOH JKHM3HHY,
2.4, PaGotHuK TpencraBiser paboronaremo AOCTOBEPHBIE cBeneHus o cebe. Paboromarens
IIPOBEPACT  JIOCTOBEPHOCTH  CBEJIECHHIA, CBCpsS NAHHBIE, MpPENCTABJIEHHbIC paboTHHKOM, ¢
HMCIOIUMHCS y pabOTHHKA JOKYMEHTaM.
2.5. Ilpu usMenenun HEPCOHATBLHBIX JAHHLIX PabOTHUK MHCHMEHLO yBEIOMIISIET paboTomaTeis
O TaKUX U3MEHEHHSX B Pa3yMHEIH CPOK, HC NpeBbIIAOmui /4 nueii.
2.6. Tlo mepe mHeoGXOmUMOCTH paboTonarens ucrpebyer y paborHuka ZOTIOJIHUTEIILHBIE
CBEJICHHUS.
Paborruk mpencrasnser TpeOyeMble CBeneHHS H B Citydae HEOOXOIMMOCTH TpenbsBIseT
JIOKYMEHTEI, IT0ITBEPIKIAOIIHE AOCTOBEPHOCTE 3THX CBEIECHHUI.



nepconany.

3. XpaHenne mepconamsHbIx AAHHBLIX pabOTHHKOB

3.1. Amkera paGorHmuka XPaHUTCS B €r0 JIMYHOM Jiene. B mmuranom NleNne TakKe XpaHWuTCS Bes
HH(OpMAINHs, KOTOpast OTHOCHTCS K TICPCOHANBHBIM JIAHHBIM paboTHHKaA. Benenne JHYHBIX Jel
BO3JIOXCHO Ha omden kadpos, OTBETCTBEHHEIH 32 KOMIUTEKTOBaHHE JIMYHBIX J[e)] — MEHEDKEp 110
IIepCoHaty.

3.2. Jluumwle gnena w JIMYHBIC KapTOYKH XpaHATCA B OyMaxHOM Bume B Iankax,
CHAloTCs B OTHEN OyXTanrepnw.

3.3. Tlepconamsuble namube PabOTHHKOB MOTyT Takke XPaHUTHCA B SIEKTPOHHOM BHIE B
JIOKaJIbHOH KOMIIBIOTEPHOM CeTil. Hloctyn k anexTponmsM Gazam JAHHBIX, COMEpPIKAIIAM
TICPCOHANbHBIE NaHHEIC PabOTHHKOR, obecneunBaercs osyxcmynenuamoii cucmenmoi naponei:
HQ  ypoewe noxanbHOL KomMnvlomepHou cemu u nqg yposne 6az Oaunvix. Iaponu
YCTaHAaBIUBAIOTCS 3aMecmumenem Oupexmopa u coobmarores MHIUBUIYANBHO paGoTHHKAM,
MMEIOIIMM NOCTYII K IEPCOHATBHBIM JAHHBIM PabOTHHKOB.

3.4. Usmenenne apoielt samecmumenem OuUpexmopa MPOUCXOMUT He pexe oonozo pasa ¢ dsa
mecaya.

maobauy coomeememeus UOCHMUPDUKAMOPOE UCX0IHBLM OaHHBIM.

3.6.  Jloctyn TICPCOHANBHBIM ~ NaHHBIM  paGoTHHKA HMEIOT  Oupexmop,  ez20
samecmumens, 21a6mHwili Oyxeanmep, a Taxxe Henocpeocmeennsiii pykosodumens pabomnuxa.
Creyuanucmor omoena Oyxeanmepuu — x Tem HAAHHBIM, KOTOPBIe HEOOXOMMMEI [UIS BBITIOHEHs
KOHKPETHBIX ¢yHKkmmid. JlocTym CHCUHATTMCTOB JPYTUX OTIENOB K IIEPCOHAIBHBIM JTaHHBIM
OCYIIECTBIACTCS HA  OCHOBAHHK ITUCBMEHHOTO  pa3pelnenus oupexmopa  unu  ezo
3amecmumens.

3.8. Ha mokymenrax, CONEPKANX HHPOPMALHUIO OrpaHMYeHHOro AoCTyna (rocyIapCTREH Y0
TalHy WIH KakoH-nu6o BUZ KOH(DUIAEHIHATBHOM MHGOpManuu), npuHsTO IPOCTABIATE rpud
OTPaHHYCHHUSA JIOCTyHa K Aokymenty. Kak npasuno, ma AOKYMEHTaX rpu orpaHHueHHs
TIPOCTABIIIETCSA B BEPXHEM IIPaBOM YITy IIEPBOTO JIUCTA JOKYMeHTa. B crcreme CEKPETHOTO U
KOH(DUICHIHATEHOrO ACJTIOIPOU3BONCTBA IPU( OrpaHryeHs AOCTyIIa IPHHATO MPOCTABIISATE Ha
SNIEKTPOHHOM HOCHTENIe HH(pOpPMAIHH (mucke, nuckere) u ma YIIAKOBKE, HAIlpUMEp KOHBEpTeE, B
KOTOpoM nepechbutaercs nokyment OTPaHMYCHHOTO OCTYIIA,

4. Ucronn3oBanne HE€PCOHAILHBIX JaHHBIX PaboTHHKOB

4.1. Tlepconanbusie nanmme paboTHHKa HCHOIb3YIOTCS JJIST LeNel, CBI3aHHbIX ¢ BBIMOJIHEHHEM
PabOTHHKOM TpynOBEIX byHKIHIL.
4.2. Paboronarens HCIOJIB3YeT ePCOHANLHEIE TaHHEIE, B HACTHOCTH, JUIS PEIeHHs BOIPOCOB



TICPCOHANBHBIX NAaHHBIX paGoTHHKA HCBO3MOXHO JOCTOBEPHO yCTAHOBHTE KaxKoi-mmbo ¢axr,
pabotonarens npemaraer paboTHHKY npencTapuTh ITHCBEMCHHBIE Pa3bICHEHMNS,

S. lepenaua HEPCOHANLHBIX TAHHBIX PAGOTHHKOR

5.1. Hudopmarms, OTHOCAWAS’CS K HePCOHATbHEIM AQHHBIM  pabOTHHKA, MOKeT GriTp
IPCROCTaBIeHa ToCynapCTBeRHbIM OPraHaM B  IOPSIIKE, YCTAHOBIIEHHOM denepamupm

53. B cnyuae ecim Mo, obpaTuBIeecs ¢ 3allpOCOM, HE YHOIHOMOYeHo denepansubm
3aKOHOM WJIM HACTOSIIHM Ionoxxennem ma lomyenne  undopmarmm, OTHOCsIIelCH K

5.5. PaGoronarens obecreunBaer Benenne XypHaJla y4eTa BBIIaHHbIX TICPCOHANBHEBIX JaHHEIX
paboTHHKOB, B KOTOpoM  peructpupyrorcs Sallpochl,  puKCHpyIoTCS  CcBeneHms 0 ITHIE,
HallpaBHBIIEM 3ampoc, gata TICPCIATH IePCOHATBHBIX HaHHBIX Hmy flaTa yBenoOMIIeHHS o6

HHpOpPManHs Gira repenana.

6. FapaHTI/II/I ROH(l)HﬂeHIII/IaJIbHOCTI/I HEPCOHANBLHBIX HAHHBIX paﬁoTHI/IKOB

6.1. Mudopmarus, OTHOCSINASCS K IEPCOHABHEM AQHHBIM pabOTHHKA, SBIfeTCS CITykeOHOM
TalHOM M OXpanseTcs 3aKOHOM.

6.2. PaboTuuk BIIpaBe Tpebosats mommyro HHGOPMANHIO 0 cROMX HEPCOHANBHBIX MaHHEBIX, 06 ux
o0paborke, HCIOJIb30BaHUM U XpaHeHyH,

6.3. B ciyuae PasIIIalleHus epcoHAaNbHBX AAHHBIX paboTHHKA 6e3 ero COracus oH BIipaBe
TpeboBaTh 0T paboTomates Pa3bsicHeHHH,

3amecruTens JMPEKTOpa
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